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Message from the Minister

Secondary school marks the 
important next step in your 
child’s education. 
Victorian government secondary schools are committed 
to providing every child with a quality education that offers 
choice, diversity, opportunities and pathways.

Education remains the Victorian Government’s number one priority. Our vision 
for public education has been, and continues to be, to create outstanding 
learning opportunities for every child, in every classroom, in every school, no 
matter where it might be. 

We believe that together, government, schools and parents can be active 
partners in children’s education. This guide will provide you with information 
and guidance about what to expect at secondary school; it will also assist you in 
making the right choices for your child. 

There are more than 250 government secondary schools in Victoria, each with 
individualised education programs to suit your child’s needs and interests. 

At government schools your child can access:

• Select Entry Accelerated Learning (SEAL) programs for students capable of 
learning at a faster pace than their peers (available in 36 secondary schools)

• Specialised programs including art, music, sport, maths, science and more

• Vocational Education and Training (VET) offering students industry-based 
career-oriented training (over 30 VCE VET subjects available)

• Victorian Certificate of Applied Learning (VCAL), where students benefit from 
hands on learning in areas such as automotive, IT, electronics and multimedia

• School-based apprenticeships, where students can start apprenticeships while 
still attending secondary school; and, of course, the

• Victorian Certificate of Education (VCE), which is recognised worldwide, and 
opens up exciting pathways into further study, such as university, TAFE, and to 
the world of work.

We trust you will find this guide useful as you make your own journey through 
secondary school with your child.

Bronwyn Pike MP 
Minister for Education
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Victorian government 
schools – for all children. 
Starting secondary school is an important 
step in your child’s education.
Welcome to Secondary School is designed to make your child’s transition to secondary 
school easy and enjoyable. It will also help you understand the range of opportunities 
available at Victorian government secondary schools.

Every school is supported by a solid education system, so you can be confident that 
statewide standards in education are maintained. At the same time, each school has 
the flexibility to tailor its programs to meet the individual needs of students and the 
local community. 

Government schools are an important part of their local community. The people who 
make our schools great places for your child – principals, teachers and other staff, 
and school councillors – make every effort to be involved in and connect with their 
community.

If you would like more information about Victorian government secondary schools, visit  
www.education.vic.gov.au  or call 1800 809 834 (free call) to speak to the Department 
of Education and Early Childhood Development Information and Referral Service.

Introduction

Introduction
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Each school is supported by a solid 
education system, so you can be 
confident that your child has access to 
programs with the flexibility to meet 
the individual needs of students and the 
local community.

There are a variety of Victorian 
government schools for you and your 
child to consider. There are small and 
large schools, Prep–Year 12 schools, 
specialist schools for children with 
disabilities and select entry schools.

School areas 
Sometimes, residential boundaries 
affect whether your child can attend a 
particular secondary school. It is a good 
idea to consider your preferences early 
in the year and see if your child is eligible 
to attend the school you prefer.  It is 
better to know of any restrictions before 
deciding on a school. Contact your local 
school or local regional office for more 
information. Please see back page for 
regional office contacts.

Nominating a school
Early in Year 6, you will be asked to 
nominate the secondary school your child 
will attend in Year 7. For many students 
this will be the closest secondary school 
to their home. However, some parents 
may choose to send their child to a 
secondary school that has a different 
curriculum or a specific focus, such as 
music or sport. 

Enrolling in secondary 
school  
Your primary school will ask you to 
complete application forms for your child 
early in Year 6. This enables secondary 
schools to plan for the following year. 
The Year 6 coordinator can help you with 
this process.

If your child is an international student, 
or a student who is not an Australian 
citizen or resident, you can contact the 
International Student Program Unit on 
9651 3700 or visit www.education.vic.
gov.au/management/schooloperations/
international/schoolkit.htm for 
information about enrolling your child in 
a secondary school.

Choosing a  
secondary school

Victorian government secondary schools 
provide young people with opportunities, 
choice, cultural diversity, life skills and access 
to high-quality resources and programs.
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C
hoosing a secondary school

When choosing a secondary 
school:
• make an appointment to visit and 

tour schools in your area, attend 
parent information sessions and 
open days, and collect information 

• consider the distance and how your 
child will travel to school

• find out what facilities and 
resources the school offers 

• check that there are extension 
programs to meet your child’s 
individual needs

• find out what subject choices are 
available

• read the school’s Annual Report 

• find out what additional support is 
available at the school

• look at the school’s policies and 
Code of Conduct

• ask about opportunities for parents 
to become involved.

For more information about specific 
Victorian government schools, visit 
Schools Online at www.education.vic.
gov.au/schoolsonline/
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Getting ready
The transition from primary to secondary 
school can be both a daunting and exciting 
time for young people and their parents. It is 
an exciting journey leading to new experiences 
and challenges. The better informed you are, 
the more likely the experience will be positive 
for you and your child.G
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Easing the transition
From day one, there will be many 
changes that your child will need to get 
used to. They will have more than one 
teacher, use more than one classroom 
and may need to carry books from class 
to class. With the help of family and 
school staff, students usually adapt 
quickly to their new situation.

Most secondary schools cooperate 
closely with primary schools to help 
ease students through this transition 
period.  Some secondary school 
students visit their old primary school 
to tell students what secondary school 
is like. Sometimes a buddy system is 
encouraged, where older students are 
teamed with younger students to ease 
the transition. 
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G
etting ready

Teachers from secondary schools 
often visit local primary schools to 
take small groups for lessons or to 
talk about secondary school. Ask your 
child’s primary school what transition 
programs they have in place.

Orientation day
As part of the transition from Year 6 
to Year 7, your child will participate in 
a yearly orientation day. All Victorian 
government secondary schools hold this 
orientation day on the same day (usually 
the second Tuesday of December).  It 
may include a school tour, meeting 
fellow students and teachers, and taking 
part in special lessons and activities.

At orientation/transition days your  
child can:

• tour the school and get a 
sense of its size and layout

• meet the teachers and ask  
questions 

• find out about the school uniform 
policy and any other requirements 

• learn what they will be doing in their 
first year of secondary school

• meet other students.

Student dress code
Each school council, after community 
consultation, decides whether the 
school will have a uniform, what the 
uniform will be and whether it will 
be compulsory.  Before enrolling 
your child, find out about uniform 
requirements and the student dress 
code at information sessions or contact 
the school you have selected for a copy 
of their guidelines. The student dress 
code will also cover expectations about 
the wearing of jewellery, hair styles 
and sports uniform requirements. 

Some schools have arrangements 
with uniform suppliers, or a school 
uniform shop, where parents can 
buy uniforms. Schools may also sell 
second-hand uniforms during the year. 

Travelling to and  
from school 
In some locations students who live more 
than 4.8 kilometres from their nearest 
government school may be eligible 
for transport support. Some students 
may also be eligible for the Victorian 
government conveyance allowance to 
help with travel costs. You can find out 
more by contacting your child’s school. 

Any student enrolled in a special school 
or special developmental school may 
be eligible for transport assistance 
to school. To be eligible, a student 
must be attending the special school 
in their designated transport area. 

For more information about travel 
support, contact your local school or visit 
www.education.vic.gov.au/aboutschool/
lifeatschool/traveltoschool.htm

Public transport 
concessions 
If your child will be using public 
transport you should be aware that 
all students under the age of 15 can 
automatically travel at a concession rate. 

Students who are 15 years or older 
require a Victorian Public Transport 
(VPT) Student Concession Card to  
travel at a discounted rate. Concession 
cards and application forms are available 
from most staffed train stations, some 
bus depots and online at  
www.metlinkmelbourne.com.au/  
Most schools also have copies 
available at the front office.

Your child must remember:

• a Victorian Public Transport Student 
Concession Card must be carried 
at all times when travelling with a 
concession ticket – both cards must 
be produced when requested

• student identity cards issued by 
schools and tertiary institutions do 
not allow students to travel on public 
transport at student concession rates 
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• the Victorian International Student 
Identity Card (ISIC) is not accepted for 
concession travel on V/Line services. 

For more information about public 
transport concessions, call Metlink on 
131 638 or visit www.metlinkmelbourne.
com.au 

Parent payments in 
Victorian government 
schools
There are three categories of education 
items or services for which  school 
councils can request payments from 
parents of students in Victorian 
government schools: 

• essential educational items which 
parents are required to provide or pay 
the school to provide for their child, 
for example stationery, textbooks and 
school uniforms where required 

• optional extras which are offered on 
a user-pays basis and which parents 
may choose to allow their child to 
access or participate in, for example, 
school magazines or extracurricular 
programs or activities 

• voluntary financial contributions which 
parents may be invited to donate to the 
school.

School councils are responsible for 
developing a policy about parental 
financial contributions for their school.  
This school-level policy must reflect the 
policy of the Department of Education 
and Early Childhood Development and be 
made available to parents on request. 

For the Department’s policy and further 
information about parents payments, 
visit www.education.vic.gov.au/
parentpayments

Financial assistance
The School Start Bonus helps every 
family of a child starting Prep or Year 7 
at a government or a non-government 
school. 

Parents receive a one-off payment of 
$300 to meet the costs of purchasing 
school and sporting uniforms, school 
bags and related equipment. You will be 
issued with a voucher by the school that 
your child is enrolled to attend and this 
can be redeemed at an Australia Post 
outlet.

The School Start Bonus is in addition to 
the Education Maintenance Allowance 
(EMA), which is provided to low-income 
families to help with education-related 
costs. 

If you have a child under 16 years of age, 
receive an eligible Centrelink benefit 
and hold a valid Health Care Card or a 
valid pension card, you may be eligible to 
receive the EMA.

This amount is split evenly between 
the parent and the school, and is paid 
in two instalments – the first in March 
and the second in August/September. 
The parent portion is often used to help 
with uniforms and excursions, while the 
school portion may be used for expenses 
such as textbooks, stationery and special 
programs for your child. 

For further information or to apply for 
this allowance, contact your school. 
Students 16 years and over may be 
eligible for financial assistance through 
the Centrelink Youth Allowance scheme.

For more information about the 
School Start Bonus and the EMA, 
visit www.education.vic.gov.au/
financialassistance/

Student scholarships
A range of scholarships are offered 
to secondary students as a result of 
bequests and donations that have been 
provided to financially assist Victorian 
students. 

For more information about student 
scholarships, including closing dates and 
online applications, visit www.education.
vic.gov.au/scholarships

G
et

ti
ng

 r
ea

dy



9Getting ready

Help your child start secondary school on a positive note by:

G
etting ready

• being interested and enthusiastic 

• attending the secondary school 
parent information sessions

• making sure travel arrangements to 
and from school are organised

• organising your child’s uniform well 
before the first day of school

• learning about school routines and 
timetables

• helping your child to develop good 
study habits

• practising organisational skills with 
your child

• keeping the lines of communication 
open with your child

• having a back-up plan in case your 
child misses their transport

• discussing emergency and safety 
issues with your child

• putting their names on all personal 
items, such as clothing, calculators 
and textbooks.
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At secondary school,  
your child will notice 
changes such as:
• more homework

• being responsible for getting to 
classes on time

• having to manage themselves, their 
learning and their equipment 

• having a choice of new subjects 

• using lockers or carrying their books 
around 

• adapting to different teachers’ 
teaching styles 

• having no single classroom to call 
‘home’.

Attendance
In Victoria, education is compulsory for 
children aged between 6 and 16. When 
children are enrolled, it is expected that 
they will attend school every day of each 
term. 

If your child is away because they are 
sick or have an appointment, the school 
needs to know when they will be away 
and why they will be absent. If they are 
going to be away for several days or 
more, you might want to discuss the 
possibility of getting some work from 
their teachers.

You can contact the school if you have 
concerns about your child’s attendance. 

Ask your secondary school how they 
inform parents that their children were 
not at school on a particular day. Many 
schools now send parents an SMS 
message.

For further information about 
attendance requirements, contact your 
child’s school or the regional office, 
or visit www.education.vic.gov.au/
attendance

Student Code of Conduct 
Each school has its own Student Code 
of Conduct that outlines the way they 
manage student behaviour. The school 
council is responsible for the content 
and overseeing the effectiveness of the 
Code of Conduct.

You can find out about the school’s Code 
of Conduct when you enrol your child, 
on the school’s website or from the 
front office.  It is important that you and 
your child read this document as it will 
contain the school’s expectations for 
your child regarding respect for school 
staff and other students.

Disciplinary procedures 
Principals, in conjunction with staff and 
parents, may use a variety of measures 
when a student’s behaviour does not 
comply with the Code of Conduct. These 
measures could involve:

• withdrawal of privileges

• withdrawal from class
• detention
• discipline meetings
• suspension
• voluntary transfer to another school
• expulsion.
For further information about 
disciplinary procedures, contact your 
school for a copy of their student Code 
of Conduct or refer to the Department’s 
code of conduct www.education.vic.
gov.au/healthwellbeing/wellbeing/
codeofconduct.htm

Life at secondary school
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Life at secondary school

Life at secondary school

Timetables
Your child’s timetable will refer to 
specific room numbers, so it is useful for 
your child to have a rough understanding 
of the layout of their new school before 
they start. It helps if they have attended 
the school orientation day (usually held 
in Term 4 the previous year). You could 
also ask at the front office for a map of 
the school so that your child can look at 
it before they start Year 7. The map will 
also help you to find the office, canteen 
and parent meeting area when you visit 
the school.

Keep a copy of your child’s timetable at 
home to remind them to bring required 
items, such as sports gear.

Restricted items
Secondary schools have policies 
regarding the use of mobile phones and 
MP3 players. 

Ask the school what their policy is 
regarding restricted items so that 
you and your child know the school’s 
requirements. This policy will cover 
banned items such as illegal substances.

Please avoid ringing or sending SMS 
messages to your child during school 
time. If you need to pass an important 
message onto your child, this can be 
done via the school office. 

 



 

Homework

Homework guidelines
These homework guidelines have been 
developed by the Department with the 
assistance of parents, teachers and 
students, and provide a framework to 
assist schools when reviewing their 
existing homework policies.  

Years 5–9 homework:

• should include daily independent 
reading 

• should be coordinated by teachers 
in secondary schools to avoid 
unreasonable workloads for students 

• may include extension of class work, 
projects and assignments, essays and 
research 

• will generally range from 30–45 
minutes a day at Year 5 to 45–90 
minutes a day in Year 9.

Years 10–12 homework will generally 
increase, and require from 1–3 hours 
per week night, with up to 6 hours on 
weekends during peak VCE periods – at 
this level students should generally 
be independent learners, but parents 
should be clear about the school’s 
expectations for home study, and should 
discuss issues and concerns with their 
children and the school. However it 
should not place undue pressure on 
students – it is important that a balance 

is maintained between the demands of 
study and recreational activities. 

You help your child with  
homework by: 
• taking an active interest in their 

homework – discussing homework 
tasks, asking when work is due and 
checking to see if they need special 
resources

• encouraging a regular session to 
examine and complete homework 
and by providing a dedicated place for 
homework and study if possible

• ensuring that your child keeps 
a homework diary and regularly 
checking to see whether homework 
has been set

• reading texts set by teachers and 
discussing your child’s responses to 
set texts

• helping your child balance the amount 
of time spent between homework 
and other activities such as watching 
television or playing sport 

• alerting the school to any domestic 
circumstances or extracurricular 
activities which may need to be 
considered when homework is being 
set or marked.

Homework is an opportunity for you to 
participate in your child’s education. Your child 
will generally have homework set, and as they 
move into more senior years the homework 
and study demands will increase. 
Schools usually advise parents of homework expectations at the beginning of the year 
and provide a copy of the school’s homework policy. If you have any questions about 
homework expectations, you can arrange to talk with your child’s teacher.
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Homework

Types of homework
Practice exercises provide students with  
opportunities to apply new knowledge, 
or to review, revise and reinforce newly 
acquired skills. For example: 

• completing consolidation exercises for 
mathematics 

• practising spelling words 

• practising words or phrases learnt in a 
language other than English 

• reading for pleasure 

• writing essays and other creative tasks 

• practising and playing musical 
instruments 

• practising physical education skills. 

Preparatory homework provides 
opportunities for students to gain 
background information so they are 
better prepared for future lessons. For 
example: 

• reading background material for 
history 

• reading English texts for class 
discussion 

• researching topics for class work 

• collecting newspaper articles 

• revising information about a current 
topic.

Extension assignments encourage 
students to pursue knowledge 

individually and imaginatively. For 
example: 

• writing a book review 

• making or designing an art work 

• completing science investigation 
exercises 

• researching local news 

• finding material on the internet 

• monitoring advertising in  
a newspaper. 

Time management tips for  
your child:
• use a school diary

• create a ’to do‘ list

• draw up a simple home timetable 
using a calendar to plan activities, 
study requirements, deadlines for 
assignments, etc.

• list exam dates and other 
commitments

• set a priority against each task to 
help achieve goals, rather than being 
overwhelmed by what has to be done 
and then rushing at the end.

If you have any questions about the 
workload or your child’s progress, talk 
to your child’s year level coordinator. 
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Your child’s welfare
Supporting your child’s 
welfare
Maintaining an open relationship with 
your child is important, so keep talking 
to your child about what’s happening at 
school. In conversations with your child:

• try not to criticise and lecture  

• sometimes your child will try to shock 
you – try not to overreact but listen  
and share your ideas with them

• don’t always assume that you know 
best – your child may actually have a 
valid point and something to teach you

• try to treat them with the same 
courtesy and respect that you show 
your friends

• remember that talking face-to-face 
sometimes doesn’t work during these 
years – so try to make the most of 
the time when you’re together, for 
example while in the car.

Student Support Services
Student Support Services is a collective 
name for the group of professionals who 
provide support to students and schools. 
The people who are there to look after 
the wellbeing of your child at secondary 
school include:

• guidance officers/psychologists 

• social workers 

• school nurses

• visiting teachers (for visually, hearing 
and physically impaired students) 

• speech pathologists 

• curriculum consultants.

If you are concerned that your child may 
be having problems at school or if you 
are worried about your child’s behaviour 
you should contact the school. For more 
information about Student Support 

Services, visit www.education.vic.gov.
au/studentsupport/supportinschools

Student welfare 
coordinators
The student welfare coordinator is 
responsible for helping students handle 
issues such as truancy, bullying, drug 
use, family conflict and depression. They 
work with other welfare professionals 
and agencies to address student needs. 

Secondary School 
Nursing program 
The Secondary School Nursing program 
aims to reduce risk to young people 
and promote better health in the wider 
community. 

Some Victorian government secondary 
schools have a school nurse who works 
as a member of the student welfare team 
to improve the health and wellbeing 
of students. The school nurse also 
facilitates health promotion and health 
education activities in the school. 

The school nurse assists with: 

• supporting students to make informed 
decisions about their health and 
wellbeing 

• develop greater connections for 
students at school, home and in the 
wider community 

• work with teachers to deliver health 
education sessions that may include 
sexual health, body image and safe 
partying 

• support transition for students from 
primary to secondary school and 
within secondary school year levels 

• facilitate student wellbeing programs 
to improve student health, for example 
peer mediation.
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The school nurse can give students 
confidential information, guidance and 
support about a range of issues. They 
can help students find and get in touch 
with other health services. 

For more information about the 
Secondary School Nursing program, visit 
www.health.vic.gov.au/schoolnursing/
secschool

Services for Koorie 
students
Schools and teachers are committed 
to working with you to ensure that your 
child is supported throughout their 
schooling pathway. If a Koorie student 
requires extra support, schools can 
access a number of programs that 
target the specific needs of students and 
families.

To further that commitment and to 
deliver the best possible outcomes to 
Victoria’s Koorie students, a new plan 
has recently been launched. Wannik, 
Learning Together – Journey to Our 
Future will see more Koorie Support 
Workers employed across the system and 
a higher level of support for individual 
Koorie students and their families.

For more information contact your school 
or regional office. Alternatively, you can 
contact the Koorie Strategy Branch at 
the Department of Education and Early 
Childhood Development on 9637 2308.

Students with disabilities
Victorian government schools are 
committed to ensuring that all students 
have access to a high-quality education 
that meets their individual needs. 

To improve educational outcomes  
for students with disabilities,  
Victorian government secondary  
schools: 

• provide parents with a choice of 
learning environments to best develop 
their child’s potential

• support students and their families 
in making the transition from school 
to higher education, training and 
employment

• involve students and parents in 
programming and planning decisions 

• support students to access programs 
that allow them to pursue achievable 
pathways

• ensure that the expertise of 
professionals working in mainstream 
and special schools is maintained and 
developed.

Schools enrolling students with 
disabilities receive additional support 
from the Government to meet the 
students’ individual needs. 

For more information about support for 
students with disabilities, visit www.
education.vic.gov.au/disability/

Bullying 
Bullying is when one or more people 
deliberately upset or hurt another 
person, their property, reputation or 
social acceptance, and this action is 
repeated over time.  

Victorian government secondary  
schools take bullying very seriously 
and have policies and guidelines 
for its prevention and management. 
The Department is committed to 
providing safe, secure and stimulating 
environments for all students and, 
as part of this commitment, provides 
a range of anti-bullying policies and 
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strategies. Schools are also required to 
include anti-bullying strategies in their 
student Code of Conduct. 

What can I do if my child 
is being bullied?
Discovering that your child is being 
bullied or that your child is bullying 
others is very stressful and upsetting. 
Most parents initially experience anger, 
confusion and guilt. 

You should listen carefully to your child, 
show concern and offer your support. 
You can then work with your child’s 
school to solve the problem by contacting 
the school and making an appointment 
to discuss the issue. Schools take their 
responsibilities in relation to bullying 
behaviour very seriously and they have 
more success when parents work with 
the school to solve the bullying problem. 

Further information about issues with 
bullying, visit www.education.vic.gov.au/
aboutschool/childhealth/bullying.htm

Responding to allegations 
of student sexual assault
Student safety in Victorian government 
schools is and has always been of the 
highest priority. 

An online brochure for parents has been 
developed to provide comprehensive 
information on how principals in 
Victorian government schools respond to 
allegations of student sexual assault.  

For more information on how 
government schools respond to 
allegations of student sexual assault, 
visit www.education.vic.gov.au/
aboutschool/childhealth/sexualassault/

Allergies and medical 
conditions
It is essential that you inform your 
child’s secondary school of any allergies 
or medical conditions that you child 
has before they start. The best way to 
do this is to complete the information 

requested in the application to enrol 
form. If you want to provide additional 
information or update the information, 
for example a change to your child’s 
care plan or medication, you can contact 
the school either by phone or personal 
appointment.

You may also need to provide this 
information again when your child 
attends school excursions or camps.

Anaphylaxis
Anaphylaxis is a severe and sudden 
allergic reaction to an allergen. The 
most common allergens in school-aged 
children are eggs, peanuts, tree nuts 
(for example, cashews), cow’s milk, fish 
and shellfish, wheat, soy, certain insect 
stings and medications. The key to 
prevention of anaphylaxis is avoidance of 
any known triggers. 

It is important to make sure that the 
school is aware of any foods or items 
which could affect your child. The school 
will then work with you and your child’s 
doctor to develop prevention strategies 
and an Anaphylaxis Management Plan. 

To assist in this process you should 
provide the school with copies of 
an Australasian Society of Clinical 
Immunology and Allergy (ASCIA) Action 
Plan and your child’s EpiPen®. Your 
child may also wear a medical warning 
bracelet to indicate allergies. 

The Department has developed 
Anaphylaxis Guidelines for Victorian 
Government Schools to assist in 
planning for and supporting students 
with anaphylaxis. 

The guidelines are available at  
www.education.vic.gov.au/aboutschool/
childhealth/anaphylaxis.htm
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Learning at secondary school

The curriculum for 
Years 7–10 is based 
on the Victorian 
Essential Learning 
Standards (VELS).
Government schools build positive 
learning communities where children 
feel valued and supported. This section 
outlines the type of support and 
programs that government schools  
offer your child.

Victorian Essential 
Learning Standards
VELS outline what is essential for 
students to achieve from Prep–Year 10 
in Victorian schools. They describe what 
students should know and be able to 
do at different stages of learning, and 
provide a clear basis for reporting on 
your child’s progress.

While each school may approach 
teaching differently, there are specific 
standards that they are all required to 
meet.

The Standards identify three core and 
interrelated strands for the curriculum.

Physical, Personal and Social 
Learning 
Physical, Personal and Social Learning 
ensures that students develop as people 
who take increasing responsibility for 
their own physical wellbeing, their own 
learning, their own relationships with 
others and their role in the local, national 
and global community. 

Discipline-based Learning
The standards identify the Arts, the 
Humanities, English and Languages 
other than English, mathematics 
and science as the disciplines for the 
curriculum over the stages of learning 
from Prep–Year 10. 

Interdisciplinary Learning
Interdisciplinary Learning focuses 
on ways of thinking, communicating, 
conceiving and realising ideas and 
information that cross disciplinary 
boundaries. It helps students to develop 
the ability to design, create and evaluate 
processes as a way of developing 
creativity and innovation. 

For more information about the 
curriculum and VELS, contact the 
Victorian Curriculum and Assessment 
Authority on (03) 9651 4544 or  
1800 134 197 (free call for country 
callers) or visit www.vcaa.vic.edu.au 

Select Entry Accelerated 
Learning program
Some secondary schools offer Select 
Entry Accelerated Learning (SEAL) 
programs to gifted and high-potential 
students.

Work in core subjects is accelerated 
for SEAL students, allowing them to 
complete Years 7–10 in three years and 
to do more VCE subjects in Years 11 and 
12, or even a university subject.

For more information about gifted and 
high-potential students, visit www.
education.vic.gov.au/studentlearning/
programs/gifted 

Learning at secondary school
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Information and 
communication 
technology in schools
Victorian government schools provide an 
innovative learning environment so that 
all students have great opportunities to 
succeed in the 21st century. Victorian 
schools are leading the way when it 
comes to technology. Through the 
Victorian Government’s VicSmart 
initiative, government schools are 
connected to broadband Internet. This 
means that your child will have quick 
access to the best in online learning 
materials. 

You may feel that this is a subject area 
where your child knows more than you 
do. If so, consider contacting your local 
community centre and asking if they 
offer computer courses.

Information and communications 
technology (ICT, also referred to as 
IT), is the computer-related hardware 
and software that enables information 
to be digitally processed, stored and 
communicated. Schools across Victoria 
are already integrating ICT into their 

curriculum in ways that allow them to 
increase student computer literacy, 
share knowledge and information 
creatively and, in some cases, overcome 
barriers like isolation or disability. 

Languages
Victorian government schools offer 
Languages other than English (LOTE) 
and English as a second language. 

Languages other than English
Given the cultural diversity of Australian 
society and the value of knowing another 
language, including its potential to 
expand future career opportunities, 
Victorian government schools provide 
high-quality language education for all 
students. 

The most commonly taught languages 
are Indonesian, French, Japanese, 
Italian, German and Chinese (Mandarin). 
Other languages include Arabic, Auslan 
(language for the hearing impaired), 
Classical Greek, Greek, Indigenous 
Languages, Khmer, Korean, Latin, 
Macedonian, Samoan, Spanish, Turkish 
and Vietnamese. Languages offered 
depend on the school attended. 
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For more information about Languages 
other than English, visit www.
education.vic.gov.au/studentlearning/
teachingresources/lote

Students may also study a Language 
other than English after school hours with 
the Victorian School of Languages. For 
more information visit www.vsl.vic.edu.au

English as a second language 
programs
Students learning English as a Second 
Language (ESL) are able to enrol in 
English language schools and centres, or 
receive targeted support in their schools, 
in their first 12 months in Australia. 
Funding is also provided to schools 
to provide ESL programs for students 
learning English as a second language. 

For more information about ESL 
programs, visit www.education.vic. 
gov.au/studentlearning/programs/esl/
default.htm

Drug and sexuality 
education
Drug and sexuality education are covered 
at all levels of the health and physical 
education curriculum.  All secondary 
schools have a guidance counsellor or  
a person to talk to students confidentially 
about these issues. Sexuality education 
is also a compulsory part of a school’s 
health education curriculum. Research 
has shown that drug and sexuality 
education programs help increase  
parent–child communication about  
these issues.

A parent may decide not to allow their 
child to participate in the sexuality 
component of the school’s health 
education. 

For more information talk to your child’s 
school.

Learning at secondary school

Learning at secondary school
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Moving through 

secondary school

Making choices – Year 10
Year 10 is an important year for your 
child as it is when students have to 
choose what they want to study in 
their final years of school. It’s vital that 
students talk to their careers adviser and 
make good use of the many information 
resources now available to help make 
their choices. There are now many 
choices for students in their two final 
years at secondary school. A well-
informed parent can play an important 
role in guiding their child’s decision.

Choosing what to study

When making a choice students should 
consider subjects that: 

• interest them 

• they are good at 

• lead to a job they find appealing 

• prepare them for further training 
or tertiary courses they may be 
considering. 

Work experience
Many secondary school students aged 14 
and over may complete one or two weeks 
of work experience. This is normally 
offered in Years 9 and 10, but is not 
restricted to these years. 

Students on work-experience 
placements gain valuable first-hand 
knowledge of work that interests them, 
and improve their communication, 
employability and organisational skills. 
Employers benefit through building 
closer relationships with schools 
and the local community.  For more 
information on work experience, visit 
www.education.vic.gov.au/sensecyouth/
careertrans/worklearn/

Balancing school with 
part-time work 
Your child may want to take on a part-
time job now that they are older, but 
it’s important to encourage your child 
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to consider all the pros and cons before 
they start. They need to understand what 
will be required of them both at work 
and at school. You should both carefully 
consider how many hours your child 
could work.  

Remember, whatever decision is made 
about taking on a part-time job, it can 
always be re-evaluated later. For more 
information on child employment in 
Victoria, visit  www.business.vic.gov.au

Help your child balance work, 
school and family time by:

• talking about time management and 
self-management 

• having some ground rules about 
getting to work on time and keeping 
up with school work 

• keeping an eye out for signs of 
stress, such as anxiety, sleeping 
problems, irritability or moodiness 

• ensuring that your child is having 
‘downtime’ and quality time with 
family  and friends

• helping out with any employment 
issues, including checking that they 
are being treated and paid fairly

• encouraging savings and being 
money smart. 

A greater choice – Years  
11 and 12
Victorian government secondary schools 
offer a variety of curriculum options for 
Years 11 and 12 students that help them 
to pursue interests and qualifications as 
they begin exercising greater choice in 
their education and their future beyond 
school. 

Victorian Certificate of Education

The Victorian Certificate of Education 
(VCE) is an internationally recognised 
qualification that is awarded to students 
who successfully complete their 
secondary education. 

There are more than 90 studies 
(subjects) in the VCE. Your school will be 
able to provide you with any information 
you require about the VCE options they 
offer.

The VCE is usually completed in Years 
11 and 12, but can be started in Year 10. 
About half of Year 10 students undertake 
one or more VCE units. 

The VCE provides pathways to further 
study at university, technical and further 
education (TAFE) and employment.  It 
is even possible to undertake a school-
based apprenticeship or traineeship 
within the VCE. 

VCE studies or ‘subjects’

A ‘study’ is broken up into four units 
over two years. Each unit is half a year 
or semester in length. Units 1 and 2 can 
be taken as single units, but Units 3 and 
4 must be taken as a sequence of two 
units.

VCE assessment and results

Students graduate with the VCE by 
satisfactorily completing a minimum of 
16 units, three of which must be from 
the English group, plus three Units 3 
and 4 sequences in studies other than 
English. These sequences can be from 
VCE studies and/or Vocational Education 
and Training (VET)/Victorian Certificate 
of Applied Learning (VCAL) programs. 
However, there are restrictions on these 
when applying for an Equivalent National 
Tertiary Entrance Rank (ENTER). 

What is the Equivalent National Tertiary 
Entrance Rank?

The ENTER is an overall measure of how 
well a student has performed in VCE 
studies and is calculated by the Victorian 
Tertiary Admissions Centre (VTAC). 

The ENTER is used to select students 
for about half of the university courses 
available. It may also be used as one of 
a number of ranking criteria, or just to 
indicate whether students are eligible for 
selection. 
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For more information about the VCE, 
speak to the VCE coordinator at your 
school or visit the Victorian Curriculum 
and Assessment Authority (VCAA) 
website at www.vcaa.vic.edu.au/vce/
index.html and the VTAC website at 
www.vtac.edu.au 

Victorian Certificate of Applied 
Learning
The VCAL is a hands-on option for Years 
11 and 12 students, offering practical 
work-related experience and learning. 
Like the VCE, the VCAL is an accredited 
secondary certificate. 

Students who do the VCAL are likely to 
be interested in going on to training at 
TAFE institutes, doing an apprenticeship 
or traineeship, or getting a job after 
finishing school. 

If students start their VCAL and then 
decide that they would like to complete 
their VCE, they are able to transfer 
between certificates. 

Students can do an apprenticeship 
or traineeship part-time while at 
school doing the VCAL.  School-based 
apprenticeships are discussed in the  
next column.

Vocational Education and Training 
As part of their VCE or VCAL, students 
who are interested in undertaking 
training in a specific industry now have 
the option of choosing to complete a VET 
in Schools program. 

There are a number of VET in Schools 
programs that students can choose 
from that will give them a nationally 
recognised training qualification in 
conjunction with their VCE or VCAL.

VET in Schools programs undertaken as 
part of the VCE or VCAL provide students 
with a pathway to university, TAFE, 
further training or employment. 

For more information about VET, talk to 
the VCE/VET coordinator at your school.

School-based apprenticeships and 
traineeships
In the past, many young people had 
to decide whether to leave school and 
pursue an apprenticeship or traineeship, 
or stay on and complete their secondary 
studies. With the introduction of the 
school-based  apprenticeships and 
traineeships, students can have the best 
of both worlds, participating in part-time 
paid employment while completing their 
VCE or VCAL.

School-based apprenticeships and 
traineeships assist students in making 
a successful transition from school 
to further education, training or 
employment. For more information, 
talk to the VCE/VET coordinator at your 
school or visit www.vcaa.vic.edu.au/vet/
programs/newapprent.html 

Structured workplace learning
As part of a nationally recognised 
vocational training program, secondary 
students can undertake structured 
workplace learning to acquire skills and 
knowledge in an  industry setting. In 
Victoria, structured workplace learning 
is an important part of VET in Schools 
programs undertaken by VCE and VCAL 
students. 
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Staying informed   

and involved

You can participate in your child’s secondary 
education, both formally and informally, 
through school councils, parent clubs, 
volunteering, and staying up to date with  
news about what is happening in education. 
Involvement in schools by parents 
helps children achieve the best possible 
learning outcomes.

Your child’s progress
Once your child starts secondary 
school it is very easy to lose that close 
relationship you may have had with 
their primary school teachers. So it’s a 
good idea to attend the parent–teacher 
evenings so you can meet all of your 

child’s teachers. Secondary schools also 
have an ongoing open-door policy and 
encourage parents to contact them, so 
telephone or make an appointment to 
visit the school if you wish to discuss any 
concerns or ideas you may have.

Student report cards 
You will receive a report card twice a year 
and an invitation to attend an interview 
to discuss your child’s progress. Some 

Staying inform
ed and involved
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schools may also issue a mid-semester 
report card in a different format. 

A new student report system was 
introduced in Victorian government 
secondary schools in 2006. It ensures 
that your child’s performance is  
accurately reflected in an easy-to-
understand format.

Each student report card is written 
in plain English with A–E ratings and 
indicates how your child is performing 
against consistent statewide standards. 
The report card also contains detailed 
comments about what the student has 
achieved and areas for improvement 
and future learning; sets out a future 
education plan; and suggest ways that 
you can help at home.

The student report card clearly tells you 
where your child is placed compared 
with the expected statewide standards. 
This means that no matter where 
your child attends school they will be 
assessed against the same standard 
for their year level and the A–E ratings 
will have the same meaning. This is 
particularly useful if your child moves 
from one school to another.

The secondary school report card also 
includes a personal learning goals page 
each semester, which contains the 
following sections:

• my learning goals

• student comment

• teacher comment

• my future learning goals.

For more information about student 
report cards, speak to your school or visit 
www.education.vic.gov.au/aboutschool/
studentreports

Key points of contact
In secondary school your child may have 
eight or more different teachers and 
may feel concerned that their needs and 
interests could get lost in the crowd. It is 
important to let children know that there 
are always people available to help them 

and that they should not hesitate to ask 
questions. The same goes for parents.

There will be a teacher who is nominated 
as a Year 7 coordinator. There are also 
nominated home-room teachers. Your 
child’s home-room teacher takes the 
roll and gives out school notices and 
newsletters. These teachers are often 
the key point of contact if you or your 
child has any concerns or issues.  

Raising a concern 
Please contact your child’s school if you 
wish to raise a concern or complaint 
about the education of your child.  In 
the first instance, it may be appropriate 
to speak with your child’s year-level 
coordinator or home-group teacher by 
phone or at a meeting organised through 
the school office. The school will take 
your concerns seriously and work with 
you to resolve any issues.

For more information about raising 
concerns or complaints, visit  
www.education.vic.gov.au

Parent–teacher 
interviews
Parents normally have at least one 
formal interview with their child’s 
teacher/s each year. It’s a good idea to 
prepare for the interview by making a 
list of the questions or issues that you 
would like to discuss. If you cannot make 
the formal interview, you can contact 
the school for an appointment and make 
a mutually convenient time to meet 
with your child’s teachers or year-level 
coordinator. 

A parent–teacher interview enables  
you to: 

• discuss how your child is progressing, 
both academically and socially 

• see examples of work 

• get to know your child’s teachers 

• keep informed about plans for your 
child’s future learning
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• negotiate an agreed method of 
communication, such as email, phone, 
diary or other.

Interpreting services are available for 
parents from non-English speaking 
backgrounds. For further information 
contact your school. 

School newsletters
Schools place important information in 
newsletters, so reading your school’s 
newsletter is a good way to keep 
informed and learn about the activities 
you and your child can be involved in. 

If you are not receiving the newsletter 
contact your school. In cases of shared 
parental custody, you may need to 
arrange two copies. 

The Department also produces Parent 
Update, a free email newsletter for 
parents with the latest information and 
changes to education in Victoria. You can 
subscribe online to Parent Update at 
www.education.vic.gov.au/parentupdate

Parent clubs
Many schools have a club or association 
for parents seeking an active role in the 
school. Parent clubs provide parents 
with the opportunity to participate 
and contribute to the wellbeing of 
their school community and to stay 
connected with their child’s education 
throughout secondary school. Parent 
clubs, in partnership with the school 
council, organise social, educational 
and fundraising activities. For more 
information, contact your school to find 
out what they have in place.

Parents Victoria is a not-for-profit 
organisation that offers advice, support 
and information for parent clubs in 
government schools, as well as providing 
an advocacy service for individual 
parents. 

For more information about parent clubs, 
contact Parents Victoria on 9380 2158 or 
1800 032 023 (freecall for country callers) 
or visit www.parentsvictoria.asn.au
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School councils
All government schools have a school 
council. The school council provides 
an opportunity for parents and other 
community members to be involved in 
governing the school. 

Councils have between 6 and 15 
members and include parents, 
the Principal, staff and sometimes 
community members. Elections are 
held early in the school year and must 
be completed by the end of March. All 
parents of students enrolled at the 
school are eligible to vote. 

For information about school councils, 
visit www.education.vic.gov.au/
aboutschool/participation

You may also contact the Department’s 
Community and Stakeholder Relations 
Branch via email at community.
stakeholders@edumail.vic.gov.au for 
advice on legislation and policy matters 
relating to school council governance 
and responsibilities.  Regional office staff 
can also provide advice.

Two independent organisations provide 

information about, and support for, 
school councils:

• The Association of School Councils in 
Victoria (visit www.asciv.org.au or call 
9808 2499)

• Victorian Council of State School 
Organisations (visit www.viccso.org.
au/contact.htm or call 9429 5900).

Volunteering
Victorian government schools have 
volunteer programs where parents can 
directly participate in school activities. 
Opportunities are available for parents 
who wish to volunteer, for example 
helping with canteen, excursions and 
school events, assistance with reading 
and mathematics programs, and 
participation in environment committees 
and cultural groups. 

Read school newsletters or contact your 
school to find out about volunteering 
opportunities and programs. 

You may like to leave your contact 
details, availability and areas of interest 
with your school for future contact 
purposes. 
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Careers and planning  

for the future

This means that students have to make 
important and often difficult decisions 
about their future at various stages of 
their secondary education.

Government secondary schools provide 
students with resources and guidance 
to support them in making an informed 
decision about the best path to take. 
Career and course information for 
secondary school students is available 
from careers teachers and year-level 
coordinators at each school.

It is recommended that students and 
parents discuss their decisions together 
and with school careers coordinators and 
year-level coordinators.

Leaving school before  
the end of Year 12
It is a legal requirement that students 
are enrolled at a registered school 
(government or non-government) or 
registered for home schooling until 16 
years of age. 

Research shows that there are good 
reasons to stay at school. Education 
and training will increase your child’s 
chance of getting better jobs in the 
future. Studies show that many students 
who leave school without finishing Year 
12 earn less and are more likely to 
experience unemployment. 

C
areers and planning

There are many career, education and training 
options available to young people in Victoria. 
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Victorian government schools now 
provide a variety of curriculum options 
for Years 11 and 12 students that offer 
students hands-on learning activities 
and provide the opportunity to gain 
practical industry-related experience, as 
discussed on page 23. 

Some people who your child can talk to 
about leaving school include:

• career teacher or coordinator

• student wellbeing coordinator 

• year-level coordinator 

• MIPs coordinator 

• assistant principal. 

For more information about leaving 
school before the end of Year 12, visit 
www.education.vic.gov.au/aboutschool/
leaving 

Support in schools 
Careers coordinators in schools support 
students by providing advice on all 
career-related issues. They also deliver 
career education programs in classes.

In career programs conducted 
at schools, students learn about 
themselves (their interests, abilities 
and values), the world of work, 
decision-making and the skills they 
need in seeking work such as applying 
for jobs, writing resumes, interview 
skills and presentation skills. 

Career education programs and 
information available to students in 
government schools varies according 
to the school. Schools also develop 
individual programs for career 
education. For further information about 
career education, contact your school 
or visit www.education.vic.edu.au/
schoolsonline

The Department has introduced a range 
of initiatives to improve outcomes for 
students making the transition from 
school to further education, training and 
employment, including:

• Managed Individual Pathways (MIPs) 
program 

• Local Learning and Employment 
Networks (LLENs) 

• Youth Transition Support Initiative 
(YTSI)

• On Track and On Track Connect. 

For more information about these 
programs, visit www.education.vic.gov.
au/sensecyouth 

How you can help
Parents have a key role to play in their 
child’s career planning and can have 
a powerful impact on their child’s 
career development. 

To help provide the best possible 
support and guidance to your child, 
you need current information on 
the options and pathways that are 
available to young people. 

For more information about careers 
and planning for the future, visit:

• Careers and transitions:  
www.education.vic.gov.au/
sensecyouth/careertrans

• Myfuture: www.myfuture.edu.au 

• Youthcentral:  
www.youthcentral.vic.gov.au

• Job Guide:  
www.jobguide.dest.gov.au
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Parent Feedback
By taking part in this brief Department of Education 
and Early Childhood Development survey, you can 
indicate the information you would like included in 
future parent guides.

After completing the survey, please tear off this 
page and post it back.

Alternatively, you can email your feedback to:  
school.feedback@edumail.vic.gov.au

If you would like a response to your feedback, 
please provide a return address.

Thank you for your help. 

Did this booklet provide you with all the  
information you require?  Yes  No 

Was the information easy to find? Yes  No

What other information would you like to see included?

How did you receive this booklet?

Do you use the internet to find out about  
education in Victoria?  Yes  No 

Would you be interested in receiving  
information about Victorian government  
secondary schools?  Yes  No 

The size of this booklet is right for this sort of information 
(please circle): 
Strongly agree    Agree    Neutral    Disagree   Strongly disagree

The booklet has the right balance of pictures and text 
(please circle):

Strongly agree    Agree    Neutral    Disagree   Strongly disagree

Any other comments? 

Parent 
Update
The Victorian 
Department of 
Education and Early 
Childhood Development 
offers Parent Update –  
a free email newsletter 
that will keep you 
in touch with the 
latest news, events, 
initiatives and changes 
to education and early 
childhood development 
in Victoria. 

Subscribe to Parent 
Update online now 
by visiting www.
education.vic.gov.au/
parentupdate/
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Further information
Department of Education and Early Childhood Development website 
www.education.vic.gov.au

Department of Education and Early Childhood Development Information 
and Referral Service 
Phone: 1800 809 834 (free call) 
Email: edline@edumail.vic.gov.au

Department of Education and Early Childhood Development regional offices

Barwon South Western Region  5225 1000 (Geelong)
Grampians Region   5337 8444 (Ballarat)
Eastern Metropolitan Region  8561 2700 (Glen Waverley)
Gippsland Region  5127 0400 (Moe)
Hume Region  5761 2100 (Benalla)
Loddon Mallee Region  5440 3111 (Bendigo)
Northern Metropolitan Region  9488 9488 (Coburg)
Southern Metropolitan Region  9794 3555 (Dandenong)
Western Metropolitan Region   9291 6500 (Parkville)

Translations
Electronic copies are available in English, Arabic, Vietnamese and Chinese  
on the Department of Education and Early Childhood Development website: 
www.education.vic.gov.au

Additional copies
Contact Information Victoria 
Phone: 1300 366 356  Website: www.information.vic.gov.au


